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BYLAWS

ARTICLE 1 – NAME
Section 1:	NAME: This Association shall be known as the Texas Dietary Managers Association doing business as the Texas Association of Nutrition & Foodservice Professionals (TX ANFP).
Section 2:	NOT FOR PROFIT: Texas Association of Nutrition & Foodservice Professionals shall be organized under the “general not for profit” act of the State of Texas.
ARTICLE 2 – PURPOSE/ POLICY
Section 1:	THE PURPOSE of the TX ANFP shall be as set forth in the Articles of Incorporation and Bylaws of ANFP and to encourage and assist the development of the profession and to advance the skills of managing and/or directing food service operations:
Section 2:	POLICY AND PROCEDURE MANUAL:
1. To foster cooperation in advancing by all lawful means the common purposes of its members and promote the educational opportunities for the food service community.
2. To maintain a high level of competency and quality in dietary departments of facilities such as nursing homes, hospitals, school lunch, correctional institutions or other groups where people are served food.
3. To contribute to the scientific nutritional assessment of clients.
4. To promote the principles of food service management for the general public welfare.
5. To endorse close cooperation, in the interest of healthcare among the major organizations in the healthcare field.
ARTICLE 3 – MEMBERSHIP	
Section 1:	MEMBERS OF THIS ASSOCIATION: Are those members of the Association of Nutrition & Foodservice Professionals (called ANFP) in good standing having a mailing address in the State of Texas. Those members in good standing having a mailing address other than Texas may be active participants in the TX ANFP if they choose to be. 
Section 2:	Professional: The basic requirement shall be the successful completion of an approved Nutrition & Foodservice Professionals Training Program or have passed the CDM, CFPP credentialing exam. Professional members are required to maintain 45 hours of continuing education, nine (9) of which must be in sanitation and food safety and one (1) in ethics, over a three-year qualifying period. They will be entitled to all rights, privileges and subject to all obligations which membership implies, such as the right to one vote on all matters subject to membership vote and to hold office.
Section 3:	Allied Professional: The basic requirement shall be to hold a 2-year, 4 year or advanced degree in foodservice, culinary arts, health care or related field.  Member must have supervisory experience in food service and must have completed a 90-hour state approved nutrition and foodservice course or a culinary arts program. This member shall not be entitled to vote on any matter and may not hold any office.
Section 4: 	Pre-Professional: The basic requirement shall be enrolled in a nutrition and foodservice training or related program.  Members must have foodservice experience in
                      a non-supervisory capacity. This member shall not be entitled to vote on any matter and may not hold any office.
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Section 5:	RETIRED:  The basic requirement shall be that members must be a least 62 years of age and a written request with the appropriate verification and payment of the required annual retired membership fee.  Members may select Retired Membership (without certification) if they choose not to maintain their certification or Retired Certified Membership (includes certification) for those members that would like to maintain their certification.  Retired members are entitled to all privileges as the Professional membership if they keep their certification.

Section 7: 	Corporate Partner: The basic requirement shall be to provide products and services to the foodservice industry.

Section 8:	SUSPENSION OR TERMINATION OF MEMBERSHIP: Any member may be suspended or terminated for cause. Sufficient cause for such suspension or termination of the member shall be violation of the Bylaws or any lawful rule or practice duly adopted by the Association or any other conduct prejudicial to the interest of the Association. Suspension or expulsion shall follow guidelines set for by the ANFP Board of Directors.	
ARTICLE 4 – FINANCES- PROPOSED
Section 1:	ANNUAL DUES: Members shall pay national annual dues in such amounts as determined by the ANFP Board of Directors. Members residing in the State of Texas shall automatically be members of the Texas ANFP.

Section 2:	REBATES: State rebate checks are electronically deposited in the Texas ANFP banking account from ANFP Headquarters office on or around July 15th and January 15th. Guidelines for distribution of rebate checks are set by the ANFP Board of Directors. 
ARTICLE 5 – STATE BOARD OF DIRECTORS
Section 1:	THE ASSOCIATION: Shall be administrated by a Board of Directors. The members of the Board of Directors shall receive no salaries for their services.

Section 2:	TERM OF OFFICE: All members of the State Board of Directors shall be installed at the Spring State Meeting, but will not take office until June 1 and will hold office for a two (2) year term.
Section 3:	DUTIES OF TX ANFP BOARD OF DIRECTORS: The Board of Directors shall have supervision, control and direction of the affairs of the association, shall determine its policies or changes therein, within the limits of the Bylaws, shall actively execute its purposes and shall have direction in the disbursement of its funds. It may adopt such rules and regulations for the conduct of its business as shall be deemed advisable, and may, in the execution of the powers granted, appoint such agents as it may consider necessary.
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Section 4:	STATE BOARD OF DIRECTORS ORGANIZATION
The Board of Directors shall consist of Five (5) members, who shall be President, President-elect, Secretary/Treasurer-Elect, Treasurer, and Immediate Past President.
1. Term of Office: President-Elect serves a total of six years on the State Board of Directors. Two years as President-Elect, two years as President and two years as Past President.  All other offices will serve a two-year term.

Section 5:	STATE EXECUTIVE ORGANIZATION: The President, President-elect, Secretary/Treasurer-Elect, Treasurer, and Immediate Past President shall constitute the Executive Committee within the State Board of Directors. The Executive Committee shall exercise the powers of the State Board of Directors, to the extent permitted by law, between meetings of the State Board of Directors.

Section 6:	TERMS OF OFFICE FOR OFFICERS: The President-Elect at the end of two years shall assume the office of President, at the end of those two years will assume the office of Immediate Past President for a total of six consecutive years. If no qualified member has been elected to the open position of the Executive Committee, that officer shall remain in place until the next election. The Secretary/Treasurer-Elect at the end of two years shall assume the office of Treasurer for two years. 

Section 7:	DUTIES OF THE PRESIDENT: The President shall be the principle elected officer of the organization, shall preside at meetings of the Association and of the State Board of Directors and of the State Executive Committee, and shall be a member ex-officio, with the right to vote, of all committees except the Nominating Committee. The President shall communicate to the membership suggestions that promote the welfare and increase the usefulness of the organization.  The President shall perform such other duties as are necessary.

Section 8:	DUTIES OF THE PRESIDENT-ELECT: The President-elect shall serve in the absence of the President, perform duties in the event of temporary disability or absence from meetings, shall have other duties as the President or Board of Directors may assign, and shall have appointed by May 15, all non-elected Standing Committee members to serve during term as President.

Section 9:	DUTIES OF THE SECRETARY/TREASURER-ELECT: The Secretary/Treasurer-Elect shall give notice of and attend all meetings of the State Board of Directors and the Association, keep records of all the proceedings, attest documents, to serve as chairperson of Membership Committee and perform such other duties as are usual for such official or as may be duly assigned.
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Section 10:	DUTIES OF THE TREASURER: The Treasurer shall keep an account of all monies received and expended for the use of the Association and shall make disbursements authorized and approved by the State Board of Directors. All sums received shall be deposited in the bank or banks approved by the State Board of Directors and shall make a report at all State Meetings or when called upon by the President. Funds may be drawn only upon approval of the Executive Committee. The Treasurer shall prepare the books for audit at the close of each fiscal year. The funds, books and vouchers shall always be subject to verification and inspection by the State Board of Directors and ANFP. The Treasurer is responsible for completing the required IRS tax filings annually to keep tax-exempt status.
Section 11:	DUTIES OF THE IMMEDIATE PAST PRESIDENT: The Immediate Past President shall counsel in all matters pertaining to the operation of the Association, shall serve as chairperson of the Nominating Committee, and shall accept any responsibility delegated by the President and shall have the right to vote on the State Board of Directors.
Section 12:	ABSENCE FROM THE STATE BOARD OF DIRECTORS MEETING: Any member of the State Board of Directors unable to attend a meeting shall so inform the President or Secretary/Treasurer-Elect in writing. Should time not permit a letter, a telephone call or e-mail should be made. The absence, reason for the absence and notification of absence shall be included in the minutes of the meeting. If a State Board of Directors is absent from two (2) consecutive meetings for reasons which the Board has failed to declare to be sufficient, the member’s resignation shall be deemed to have been tendered and accepted. An absentee member for any State Board of Directors Meeting shall not send a substitute to said meeting.

ARTICLE 6 – ELECTION
Section 1:	DUTIES OF THE STATE NOMINATING COMMITTEE: It shall be the responsibility of the State Nominating Committee to formulate a slate of officers in accordance with the policy adopted by the State Board of Directors. The committee shall report directly to the Board of Directors. The committee shall consist of Past President (Chairperson), President-Elect, Secretary/Treasurer-Elect, Treasurer, and two active TX ANFP members. The President will serve as ex officio. The chairperson shall lead the committee’s deliberations and actions and will not have a vote. 
Section 2:	SLATE VOTE: After the Nominating Committee has slated the officers a notice will be sent out to all membership.  If there are no additional nominations, the Board of Directors shall elect the slate provided by the Nominating Committee.  In the event nominations are received in addition to the slate, ballots shall be made available by email to all those eligible to vote no less than (30) days prior to counting the ballots identifying those candidates nominated by petition with 10% of eligible voting member’s signatures. In such event, the election of officers of TX ANFP shall be by majority of the votes cast, and all other questions, including amendments to the bylaws, shall be determined by a majority vote of those votes cast. 
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Section 3:	BALLOT VOTE: In the event nominations are received in addition to the slate, ballots of candidates must be distributed by email to all voting members no less than thirty (30) days to finalizing the slate. Instructions on the procedures to be used and voting information giving deadlines for return of ballots will accompany the ballots. The Secretary/Treasurer-Elect and one other appointed member will be responsible for counting the ballots. All ballots will be sent to the Secretary/Treasurer-Elect (Chairperson-Tellers Committee). The elections of officers shall be by majority of votes cast by voting members. Once all ballots have been counted, The Teller Committee Chairperson must submit a written ballot count to the President.  The President will inform the candidates of the result, not to include the count, then notifies the membership and provides report to the Secretary/Treasurer-Elect and Teller Committee to file.
Section 4:	VOTE:  The election of officers shall be conducted by or electronic ballots. Eligible voters are entitled to one vote for each office vacancy.  

Section 4:	VACANCIES: Any vacancy that may occur of the State Board of Directors or in any office other than President, due to death, resignation or otherwise may be filled by the majority vote of the remaining members of the State Board of Directors for the unexpired term in accordance with procedures adopted by the State Board of Directors. In the event of a vacancy in the office of the President, the President-Elect shall assume the office for the remainder of the unexpired term and shall continue as President for two (2) year thereafter. 	

ARTICLE 7 – MEETINGS
Section 1:	MEMBERSHIP MEETING: There shall be a minimum of one (1) membership meeting per year to transact the business of the Association and provide continuing education.  Special meetings may be called by the Executive Board of the State Board of Directors. Written, printed or emailed notice of the membership meetings, stating the place, date and hour of the meeting, the program content and the registration fee as fixed by the State Board of Directors, shall be sent to each member of the Association not less than fifteen (15) days prior to the meeting date.
Section 2:	STATE BOARD OF DIRECTORS: A minimum of two (2) meetings must be held each year. The State Board of Directors shall hold a meeting & may be held at such time and place as shall be determined by the President. 

ARTICLE 8 – QUORUM
Section 1:	QUORUM: The Quorum for membership meetings of TX ANFP shall be six (6) percent of the total membership as of the previous May 31.  For Board of Directors meeting three (3) board members must be present.
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ARTICLE 9 – COMMITTEES
Section 1:	STANDING COMMITTEES: The President, subject to approval of the State Board of Directors, shall from time to time designate such standing committees as may be desirable to accomplish the objectives of the Association.
Section 2:	STANDING COMMITTEE ORGANIZATION: Membership of each of the standing committees shall be determined by the President-elect for their term of office as President, or by the President for standing committees designated during their term of office. The appointer shall instruct each committee as to the function of that committee and within these guidelines the committee shall make its own rules and operating procedures.
Section 3:	AD-HOC/TASK FORCES: The President shall from time to time designate such AD-HOC Committees or Task Force as may desire to carry out the objectives of the Association.
Section 4:	AD-HOC/TASK FORCES COMMITTEE ORGANIZATION: Membership of each of the AD-HOC Committees/Task Force shall be determined by the President. The President shall instruct the AD-HOC Committee as to the function of that committee and within these guidelines the committee shall make its own rules and operating regulations as permitted within these bylaws and outlined in the policies and procedures.

ARTICLE 10 – AFFILIATED DISTRICT ORGANIZATION
Section 1:	MEMBERSHIP REQUIREMENTS: Members of the Association shall be a member of the National ANFP before they shall be a member of the State Association and/or District Association.
Section 2:	DISTRICT ASSOCIATIONS: District Associations will be determined by the first three numbers in their zip codes as follows:
			District # 1	South Texas
779, 783, 784, 785
			District # 2	North Texas
          760, 761, 762, 763, 764, 790, 791, 792, 793, 794, 795, 796
			District # 3	Northeast Texas
750, 751, 752, 753, 754, 755, 756, 757
			District # 4	Southeast Texas
			759, 770, 771, 772, 773, 774, 775, 776, 777
			District # 5	Central Texas
733, 758, 765, 766, 767, 768, 778, 786, 787, 789
			District # 6	Southwest Texas
769, 780, 781, 782, 788, 797, 798, 799, 885
  
ARTICLE 11 – PROCEDURE
Section 1:	PROCEDURE: Robert’s Rules of Order, Newly Revised, shall constitute the parliamentary authority for the conduct of meetings of the members and the State Board of Directors of this Association, when not in conflict with these bylaws.
ARTICLE 12-FISCAL YEAR
Section 1:	FISCAL YEAR: The fiscal year of this Association shall begin on June 1, each year and end on May 31 of the following year.
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ARTICLE 13-VOTE
Section 1:	VOTE: Voting on any matters conducted at the Business Meeting.	
Section 2:	PROXY VOTE: No proxy vote shall be permitted.
ARTICLE 14-Dissolution
Section 1: 	Organization:  By majority action of the State of Directors, this Association may be dissolved. In the event of such dissolution, the State Board of Directors, after paying or making provisions for payment of all liabilities of the Association, shall dispose of its assets in the manner prescribed by the National Association.
Section 2:     Prohibited Activities: No part of the net earnings of the Association shall benefit of or be distributed to its members, officers, directors, or other private persons, except that the Association shall be authorized and empowered to make payments in furtherance of the purposes set forth in Article 11 thereof The Association shall at no time take part in any political campaign on behalf of any candidate for public office. Notwithstanding any other provision of these by-laws, the Association shall emerge in no activities which would preclude it from qualifying under Section 501 © (6).
ARTICLE 15-AMENDMENTS
Section 1:	AMENDMENTS: Any proposed amendments to these Bylaws shall be presented to the membership, during the membership business meeting, for approval (majority vote). 
ARTICLE 16-AWARDS
Section 1:	JOHNNIE MAE GOFFNEY AWARD – (T.E.D.-TEAMWORK, ENTHUSIASM, and DEDICATION): An honorary award to be presented to an outstanding member. The committee to select this member shall consist of President, President-elect and Immediate Past President.
Section 2:	LEE JENSEN CERTIFICATION SCHOLARSHIP AWARD: A Certification Scholarship to be presented to two (2) Dietary Managers, graduates, or students meeting the listed criteria. The recipient is selected by the Scholarship Committee and the State Board of Directors.	
			     ARTICLE 17 – EFFECTIVE DATE
Section 1:	EFFECTIVE DATE: Texas ANFP was affiliated with the DMA on December 1, 1969. DMA began doing business as ANFP on January 1, 2012. The TX DMA began doing business as TX ANFP on January 1, 2012. The Bylaws, approved by the general membership shall supersede all pre-existing Bylaws and become effective upon approval.
Section 2:	ANNUAL REVIEW/REVISIONS: The Bylaws will be reviewed annually, and any revisions must be approved by the membership at the Business Meeting and a copy sent to the ANFP. In the event that ne meeting is scheduled (due to circumstances beyond our control) the bylaws will be sent electronically to members. If no objections are made within 15 days, revisions will be approved.

Revised  09/10/2021
Reviewed 08/06/2022
Reviewed 10/13/2023
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