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South Dakota

Association of Nutrition & Foodservice Professionals

BY-LAWS

Revised 5/5/2023
 SEQ CHAPTER \h \r 1South Dakota Dietary Managers Association affiliated with the National Dietary Managers Association on September 7, 1966.

Name change to South Dakota Association of Nutrition & Foodservice Professionals January 1, 2012
ARTICLE I-NAME

This Association shall be known as South Dakota Association of Nutritional & Foodservice Professionals and may be referred to as SD ANFP.

ARTICLE II-PURPOSE

The purpose of this Association shall be as set forth in the Articles of Incorporation and also to encourage and assist the development of the profession and to promote the skills necessary to successfully manage and direct food service operations.

ARTICLE III-MEMBERSHIP

Members

Members of this Association are those members of the National Association of Nutrition & Foodservice Professionals (ANFP) in good standing and having mailing addresses within the state of South Dakota.

Rights of Membership

An active member is entitled to all the rights and privileges and subject to all obligations which membership implies, including the right to vote on all matters subject to a membership vote.

ARTICLE IV-FINANCES

Dues

Active members shall pay annual dues to the National ANFP. Active members of the National ANFP residing within the state of South Dakota shall automatically be members of the State Association.

Rebates

The National Association shall pay a rebate to the affiliated State Association, as determined by the member’s mailing address. This rebate is in lieu of state dues and will serve as a financial resource for the State Association. 

ARTICLE V-EXECUTIVE COMMITTEE
Executive Committee Organization
This Association shall be administered by an Executive Committee. The Executive Committee shall consist of the elected officers: President, President-Elect, Secretary, Treasurer, the Immediate Past-President, Education Chair, Membership Chair and Newsletter Editor. The members of the Executive Committee shall not receive any salary for their service.

Duties of the Executive Committee

The Executive Committee may seek counsel from the Coordinating Cabinet and shall have supervision, control, and direction of the affairs of the Association. It shall determine its policies or changes therein within the limits of the bylaws, shall actively prosecute its purposes, shall have discretion in the disbursement of its funds and shall correlate the program of work with that of the National ANFP. It may adopt such rules and regulations for the conduct of its business as shall be deemed advisable, and may, in the execution of the powers granted, appoint such agents as it may consider necessary.

Terms of Office for Executive Committee Members

All members of the Executive Committee shall be elected at the State Spring Meeting and be installed at the State Fall Meeting. Provided their successors have been duly elected and qualified. 

Terms of Office for Officers

President-Elect shall hold office for a term of two years. The President-Elect, at the end of his/her term, will automatically assume the office of President for the term of two years. 

Secretary shall serve two years and is eligible for reelection to this office for not more than one term. The Secretary shall be elected in even numbered years. The treasurer shall serve two years and is eligible for reelection to this office for not more than one term. The Treasurer shall be elected in odd numbered years. 

Duties of the President

The President shall be the principal elective officer for the organization, shall preside at the meetings of the Association and of the Executive Committee, and shall be a member ex-officio with the right to vote on all committees, except the Nominating Committee. At the Annual State Meeting of the Association and at such other times as he/she deems proper he/she shall communicate to the Association or to the State Executive Committee such matters and make such suggestions as may in his/her opinion tend to promote the welfare and increase the usefulness of the Association, and shall perform other duties necessary to the office of the President as may be prescribed by the Executive Committee.

Duties of the President-Elect

The President-Elect shall serve in the absence of the President, perform his/her duties in the event of his/her temporary disability or absence from meetings, shall have other duties as the President or Executive Committee may assign and shall appoint, by August 15, all non-elected Standing Committee members to serve during his/her term as President. The President-Elect has the responsibility to provide each committee member with written charges for the coming year for the Committee. Objectives and procedures should be in writing and accompany the charges. The President-Elect may serve as Chairperson of a Committee.

Duties of the Secretary
Secretary shall give notice of and attend all meetings of the Executive Committee, the Coordinating Cabinet and the Association, keep a record of all proceedings, attest documents, and perform other duties as are usual for such official and as may be duly assigned to him/her.

Duties of the Treasurer

The Treasurer shall be bonded at the expense of the Association. He/she shall keep an account of all monies received and expended for the use of the Association, and shall make disbursements as per the use of the Association, and shall make disbursements as authorized by the Finance Committee and approved by the Executive Committee. He/she shall deposit all sums received in a bank or trust company approved by the Executive Committee, and shall make a report at the Annual State Meeting or when called upon by the President. Funds may be drawn upon with the signature of an executive board member. The Treasurer shall prepare the books for an audit at the close of each fiscal year. The funds, books, and vouchers in his/her care shall at all times be subject to verification and inspection by the Executive Committee.

Duties of the Immediate Past-President

The Immediate Past-President shall counsel on all matters pertaining to operation of the Association and accept any responsibility delegated to him/her by the President. He/she shall have the right to vote on the Executive Board.

Absence from Executive Committee Meeting

Any member of the Executive Committee unable to attend a meeting shall inform the President or Secretary in writing. If time does not permit with written notification, a telephone call shall be permitted. The reason for the absence and documentation of who was notified shall be included in the minutes of the meeting. 

ARTICLE VI-COORDINATING CABINET

Coordinating Cabinet Organization

The Coordinating Cabinet shall include all Executive Committee members, and Chairpersons of all Standing, Special or Ad-Hoc Committees which may exist, and the Newsletter Editor.

Duties of the Coordinating Cabinet

The Coordinating Cabinet shall act in an advisory capacity to the Executive Committee.

Absence from Coordinating Cabinet Meeting

Any member of the Coordinating Cabinet unable to attend a meeting shall inform the President or Secretary in writing. If time does not permit with written notification, a telephone call shall be permitted. The reason for the absence and documentation of who was notified shall be included in the minutes of the meeting. 

ARTICLE VII-ELECTION

Nominating Committee Organization

The Nominating Committee shall consist of a Chairperson and others as deemed necessary who shall be appointed by the President-Elect. The president shall act as counsel to the Nominating Committee, but shall not have a vote.

Duties of the Nominating Committee

It shall be the responsibility of the Nominating Committee to formulate the ballot for each annual election of officers in accordance with the policies adopted by the Executive Committee.

Candidates

The Nominating Committee shall designate annually at least two active member candidates for each office of President-Elect, Secretary or Treasurer. Any candidate for the office of President-Elect must be a Certified Dietary Manager as determined by the National ANFP.
Ballot Procedure

The President shall appoint a Tellers Committee Chairperson who may then appoint either one or two additional members to assist in counting ballots. The Nominating Committee shall submit a ballot to the Newsletter Editor in February, or as requested by the newsletter editor for the Spring Newsletter. Accompanying the ballots shall be instructions on the procedures to be used, and the date the ballots must be returned to the Chairperson of the Tellers Committee in order to be valid in the election. After all ballots are returned and counted, the chairperson of the Tellers committee shall submit a written ballot count to the President. The President shall inform the membership and the candidates of the results and present the Tellers Committee report to the Secretary to be filed.

Voting 

The election of the State Officers shall be conducted by ballot at the spring meeting. Ballots will be sent to those members not present at the meeting. Ballots will be mailed to all members to vote, no less than thirty days prior to the counting of ballots.

Right to Vote in State Election

All active members shall be entitled to cast one vote for each of the following officers:  President-Elect, Secretary, Treasurer, Education Chair, Membership Chair, and Newsletter Editor.

Vacancies

Any vacancy that may occur on the Executive Committee or in any office other than President, for any reason, may be filled by the majority vote of the remaining members of the Executive Committee for the unexpired term in accordance with the procedures adopted by the Executive Committee. In the event of a vacancy in the office of President, the President-Elect shall assume the office of President. The President-Elect shall assume the office for the remainder of the unexpired term and shall continue as the President for two years thereafter.
ARTICLE VIII-MEETINGS

Membership Meetings

There shall be a minimum of two membership meetings per year to transact the business of the Association and to provide continuing education. Special meetings may be called by the Executive Committee. Written or printed notice of the membership meeting stating the place, date, and time of meeting, the program content, and the registration fee as fixed by the Executive Committee, shall be published in the Newsletter, if possible. The notice shall be mailed to all active members by the Program Chairperson. Notice must be published or mailed no less than thirty days, and not more than sixty days prior to the date of said meeting.
Executive Committee Meetings

The Executive Committee shall hold a meeting after the National Annual Meeting and prior to the Fall Workshop each year. Other meetings may be held at such time and pace as is convenient for the members of the Executive Committee. A minimum of two meetings shall be held each year.
ARTICLE IX-QUORUM

A quorum of this Association shall be a majority of the active members who have registered as attending the meeting, regardless of whether some may have departed.

ARTICLE X-COMMITTEES

Standing Committees

The President, subject to approval of the Executive Committee, may designate Standing Committees as is necessary to effectuate the objectives of the Association. 

Standing Committee Organization

Membership of each of the Standing Committees shall be determined by the President-Elect for this term of office as President, or by the President for any Standing Committee designated during his/her term of office. The appointed shall instruct each committee as to the function of the committee and within these guidelines each committee shall make its own rules and operating procedures to the extent consistent with these bylaws. 

Ad-Hoc Committees

The President may periodically designate Ad-Hoc Committees as is necessary to effectuate the objectives of the organization.

Ad-Hoc Committee Organization

Membership of each Ad-Hoc Committee shall be determined by the President. The President shall instruct the Ad-Hoc Committee as to the function of the committee and within these guidelines the committee shall make its own rules and operating procedures to the extent consistent with these bylaws.

ARTICLE XI-CODE OF CONDUCT

All members attending an Association meeting are expected to conduct themselves in a professional manner. Any member failing to do so; will be asked by the president or President-Elect to refrain from such unprofessional behavior.

ARTICLE XII-FISCAL YEAR

The fiscal year of this Association shall begin on the first day of June each year and end on the thirty-first day of May of the following year. 

ARTICLE XIII-MAIL VOTE

Voting on any matter, including elections, may be conducted by mail.

ARTICLE XIV-DISSOLUTION

Association

By majority action of the Executive Committee, this Association may be dissolved. In the event of such dissolution, the Executive Committee, after paying or making provisions for the payment of all the liabilities of the Association, shall dispose of all its assets to any organization(s) which shall at the time, qualify as an exempt organization under Title 26, Section 501(c)(6) of the United States Code, or the corresponding provision of the United States Code in effect at the time of dissolution as determined by the Executive Committee.
Prohibited Activities

No part of the net earnings of the Association shall inure to the benefit of or be distributable to its members, officers, directors, or other private person, except that the Association shall be authorized and empowered to make payments in furtherance of the purposes set forth in ARTICLE II herein. The Association shall at no time take part in any political campaign on behalf of any candidate for public office. Not withstanding any other provision of these bylaws, the Association shall engage in no activities which would preclude it from qualifying as an exempt organization under Section 501(c)(6).

ARTICLE XV-AMENDMENT

Any proposed amendment to these bylaws shall require a two-thirds majority vote of the Executive Committee.

ARTICLE XVI-EFFECTIVE DATE

These bylaws, approved by the general membership, shall supersede any and all pre-existing bylaws or constitution and become effective in all parts as of April 25, 2012.

