
 

 
Submitting Course Enrollment and Graduate lists 
 
The Certifying Board for Dietary Managers requires that a verification of graduation from an ANFP Approved 
Training program is located in an eligible candidate’s record. When enrollee names are sent to ANFP, the 
account is set up. When the graduate names are sent, the verification is added. The account actually 
becomes the students certification record once the CDM Credentialing Exam is passed, where all continuing 
education to maintain the credential is recorded. 
 
Students enrolled during the approval period will be eligible for Pre-Professional membership with ANFP, and 
upon graduation they will be eligible to sit for the CDM Credentialing Exam. Reporting enrollees and graduates 
will assist ANFP in effectively communicating crucial information. Access the Instructor Resource Center to 
report enrollees and graduates at:   www.ANFPonline.org  
 
 

1. Access the school Instructor Resource Center located under the Education heading on the 
homepage. 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

http://www.anfponline.org/


 
 

2. Instructor Login – click Login 
 

 
 
 

3. Use the email address on file with ANFP as your login. 
 

4. Enter your password. Contact the ANFP Education Department, 800-323-1908, Ext. 111 for 
assistance with passwords.  
 

5. Once logged in, select Instructor & School Resources.  
 

 
 
 
 
 
 
 

 
 



6. Under Resources locate Reporting Enrollee & Graduates. Select the Submit Form link next to 
the appropriate document, Course Enrollment Roster, or Graduate Listing.  
 

 
 
 
 
 

7. Select the Roster Form link. This is an excel document that will need to be downloaded and saved 
to your computer. Add enrollees and/or graduates to the excel document, save, and then upload to 
ANFP via the Upload Files area.  
 

 
 
 

By using the excel document and saving to your computer, once students have graduated from 
your program you can simply edit your list of students, save, and upload & submit the graduate 
list to ANFP via the Submit Form under the Graduate Listing. 

 
  
 
 
 
 


