How to Pull a Chapter Roster

1. Go to www.ANFPonline.org.
2. In upper right hand corner, click on “Login” button, circled below.
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3. On this page, enter your email address and your password. (Or you may be automatically
logged in depending on your browser settings.)

4. Click ‘Manage/Update’ profile to proceed.
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5. Once logged in, you will see your contact information as it is in our database. Update this
if needed.



6. Next, go to the ‘My Information’ on the tab (circled) and select ‘Chapter Portal’ (circled).
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7. Click on the ‘Roster’ link/tab (circled) and scroll down until you see the ‘Export This List’.
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Disclaimer: Membership rosters are for ANFP chapter and district business only. Examples include promotion of educational meetings, chapter newsletters, and board elections.

Last Name: First Name: City: State Zip:
Member ID: Attendee: Certification:
Select Event v - v District Lookup

Filter Results

agstate roster, click ‘Export, then 'Go' in pop-up.

For didxicts, enter the first three digits of ZIP Codes

(e.g 694 for 60174), separated by commas.

Results




8. Click the export button which will then show a pop-up window (Report Parameters):
a. To pull/export the full roster. Push ‘Go’ (without entering anything in the blank
field).

b. To filter by district/ zip code: Enter first three digits of each zip code you would

like to filter, separated by a comma. (For example, members in zip codes 60174
and 47603 would be entered: 601,476
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9. The Excel file will automatically download. (You may need to check your Downloads folder to
locate the file.)
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10. Open the Excel file and delete row 1. (Contact information has been redacted below due to
ANFP’s confidentiality policy.)
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11. If you have any questions, contact ANFP at 800.323.1908 or chapters@ANFPonline.org.



