SAMPLE

Meeting Evaluation

Date
Location
Please evaluate the program using the following rating system with 5 being the best
Speaker:

Topic:

	1. Speaker had an organized and effective presentation style.


	5
4
3
2
1

	2.
Information provided was new and useful.


	5
4
3
2
1

	3. Overall, topic was beneficial for me.


	5
4
3
2
1

	4
Speaker was knowledgeable and stimulating
	5
4
3
2
1


(repeat the above to accommodate the number of speakers in your program)

Please describe what educational knowledge you have gained:  

How will you implement this knowledge in your job?  


===========================================================================

What topics would you like to address in the future (speaker names welcome)?  

Miscellaneous Comments:  

Did the time/date meet your needs?
______ Yes

______ No

What might have been a better time? _______________________________

THANK YOU!
