Association of Nutrition and Foodservice Professionals (ANFP)
JOB DESCRIPTION
I.
POSITION TITLE:


Director at Large, non-CDM
II. POSITION SUMMARY

Interpret the association bylaws, make policy decisions, and execute the policies and procedures to ensure the association goals are met. Serve as liaison to staff, association chapters, and committees. Provide knowledge, share insight and offer expertise gathered in their industry role.
III. RESPONSIBILITIES

· Attend all board of directors and executive committee meetings

· Prepare for meeting by submitting issues for the agenda, submitting reports for board review, and thoroughly reviewing all agenda materials provided

· Participate in board meetings through active discussion of issues, review of reports, participation in decision-making and supplying pertinent input

· Maintain confidentiality of all information discussed and presented at board of directors and executive committee meetings

· Represent the viewpoint of membership and act in the association’s best interest in board decisions

· Approve budget, create and monitor policy, provide oversight

· Establish lines of communication with members and staff, actively soliciting information and input to support adequate data for decision-making

· Completes tasks as assigned by chair
IV. QUALIFICATIONS
· Demonstrate ability to represent membership through previous volunteer experience

· Proven ability to schedule, organize, and maintain routine and/or new functions and assignments
· Possesses good verbal and written communication skills

· Willingness to serve on national board committees and task forces as needed

